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Dear applicant,
Thank you for your interest in our advertised position/s. Please find the attached selection criteria and position description for the position/s you have enquired about. The core values and structure of the agency are also included for your information. Please follow the instructions in completing your application. If you have any further enquiries after reading all the attached information please call from 9am to 2pm Tuesdays to Fridays on 43 23 23 74 and talk with the Service Manager, Kim McLoughry.
Applicant instructions and information-
· Applications will need to be on the form for application stating the position applied for, addressing all the essential and desirable criteria as out lined on the attached selection criteria.
· If applying for more than one position the specific selection criteria must be addressed in a separate form of application for each position.
· Applications will need to include an attached detailed up to date resume outlining skills, qualifications and relevant work experience. Just one complete copy ofyour resume, with references is required.
· Please include a contact phone number for business hours.
· Copies of two (2) recent written references with the names and telephone numbers of two (2) referees included who can be contacted for work history checks.
· It is preferable that no folders are submitted, if applying in hard copy.
· Include only copies of certificates, qualifications & references, as resumes are retained and will hard copies will not be returned.
· Enclose the check list with your application.
· Please make mention of where the advertisement was sighted (e.g. Express Advocate newspaper, job network provider).

Please note that a smoke-free work environment applies at Regional Youth Support Services Inc. Regional Youth Support Services Inc is an equal opportunity employer.

Employment will be subject to clearance with several safety checks, these include:-
· A “Working with Children’s Check” required for all position/s.
· Police checks for relevant criminal history (inc Apprehended Violence Orders)
· Prior employment checks, including relevant disciplinary proceedings.
These will be conducted on the recommended applicants prior to any offer of employment.

Envelopes containing applications should be addressed “Confidential” and include the relevant position title. 
Please forward your application to:
Service Manager
Regional Youth Support Services Inc.
P.O. Box 1300
Gosford NSW 2250
Thank you for your time in enquiring about the positions advertised by our agency we welcome your application and will respond to acknowledge the outcome of your application.
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